February GED Update

Change of State Password


You should have received a change of password notice this week.  The state password has been changed for security reasons effective February 4, 2005.  Your individual password remains in effect until July.  We will alternate changing the state password and individual passwords in January and July.  Please put the password notice with your secure materials.

2005 Test Forms


Test forms for 2005 are IA, IB, IC.  What do you do when GEDTS releases a previously used form? 

 Section 4.6-2 in the manual says "In cases where the GED Testing Service reissues a test form, a GED candidate must first take those forms of the GED Tests that he or she has not used before.  Exceptions to this policy occur only when the availability of alternate forms is limited by the GED Testing Service."


If the candidate took IA and IB in 2002, begin 2005 testing on IC.  If the candidate completed all three forms in 2002, begin 2005 testing on the first form used in 2002.  The candidate still has three times to test in the calendar year. 


If you have already experienced repeated test form errors in 2005 as a result of tests taken in 2002, please let us know.  

Check  Demographic Forms


Please check the instructional program code on the back of the demographic form to ensure programs are using a six digit code starting with 99.  

Check your test results

After your tests are scored, please print out and check your results.  You should be looking for the following:

· Confirm that you have scores for all examinees and all tests.  Please check your score results against your examinee list.  Recognizing missing results early creates a greater possibility of locating the results. 

· Check for any error reports such as repeat test form (FRM ERR), maximum retest error (MAX ERR), or expired form error (EXP ERR). See if these errors are a result of the examinee bubbling the wrong test form or format code.  If so, please submit a correction on the OSS change form. 

· Check to see if there are obvious errors in the names or addresses.  If there is no address, the demographic information was not submitted.  When we print these scores, we will send them to you.  You need to get the address and forward the scores to the examinee.  If the examinee needs to retest, please have them submit the demographic at that time.  

· For changes to records with passing results. For examinees with passing results, please be sure to retrieve the transcript and diploma before submitting corrections. 

· Look for inconsistent or very low scores.   Scores in the 200’s or low 300’s may indicate the wrong test form or format code was entered, an examinee left the test session before completing or was too ill or nervous to test, or an examinee copied off the person next to him.  Try to get an explanation for very low or inconsistent scores.   Many times a format or form code error when corrected results in a passing score. 

· Look out for your examinees.  It is your responsibility to make sure they receive valid scores.

What Constitutes a Test Session


For purposes of determining when the $40 test fee applies, each test center needs to define a test session making sure all five forms are administered.  If you administer all five forms in one day, that is the test session.  If you administer all five forms in two days, that is the test session.  If you administer all five forms over two months at an addendum site, that is the test session.  

Processing of Free Test Reimbursement


The final requests for test reimbursement have been sent for processing.  

Those test centers with overpayments for retest scoring fees have been paid.   All test centers that underpaid for retest scoring fees have paid KYAE.   TEST REIMBURSEMENT is OVER!!!

Examinee Lists


Now that test reimbursement is over we no longer need your examinee list.  The examinee list goes with the batch control form to the scoring center.  You should retain a copy for your files.  

Test Center Schedules


The master calendar of testing is available on our website at:

http://adulted.state.ky.us/GED%20info/05TESTING_Ctr_CAL_Jan_June.doc

The master calendar of testing at local jails is available on our website at:

http://adulted.state.ky.us/GED%20info/05JAILS_CAL_Jan_June.doc 


Please check your test schedules and advise Stephanie Leathers of any discrepancies.


Please establish testing dates at addendum sites and local jails.  The sessions may be cancelled if there is not sufficient volume, but programs and jails cannot plan without dates set.   To Be Determined or Based on Demand is not conducive to planning.  The purpose of the master calendar is to enable local programs to direct their students to test sites at more convenient dates and help test centers keep their sessions full.   The purpose of having a test schedule for local jails is to enable jailers to cooperate and coordinate testing at the sites already available and make it worthwhile for test center to provide testing at local jails.   

Avert Shipping Damage—Use Cardboard Inserts or Mailers

We have had instances of damage to tear-proof envelopes.  Envelopes damaged in the automated mail system look like they have been run over by an airplane, have black skid marks, and are slightly singed.  Make sure you put a cardboard mailer or insert in your tear-proof envelope to prevent damage to the answer sheets as they go through automated mail systems.  Otherwise you may have to enter responses on the answer sheets for an entire batch.   One of your KY colleagues had to do this in January. 

The problems we have encountered have been with the poly mailer in the UPS system.  Although there have been no reported problems with the Tyvek envelope, it may also be susceptible to damage, especially if it contains few documents.

A sturdy box is the preferred method of shipping answer sheets. 

Attached to this e-mail is information on mail facts. 

GED Examinee Flyer


We will be sending a flyer to every candidate that began testing in 2002 through the end of 2004 and did not finish the battery or has not passed the GED.  The message will be to complete what they started.   We provided a toll free number to call for help with instruction.   You may get calls and we wanted to let you know of our effort to get these examinees through the process. 

Conference Dates 


Please hold October 3-4, 2005 for the Examiner’s Conference.   We are working on confirming these dates with the hotel.  

*************************************************************

Reminders 

Hold October 3-4, 2005 ----Examiner’s Conference

Test Schedule Changes –Send to GED Office

Examiner’s Training—March 17, 2005

