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Assurances to Kentucky Adult Education regarding application for funds under authority of Title II of the Workforce Investment Act, 
KRS 151B and KRS 158.360.
The applicant,      



 (legal contractor name), assures Kentucky Adult Education (KYAE) that:

1. The information contained in the application is correct and accurate to the best knowledge of the applicant.

2. The grantee will comply with all provisions of the KYAE Policy and Procedure Manual. (*State Requirement)
3. The grantee will adhere to all KYAE data collection and reporting requirements.  All student data will be entered in compliance with the KYAE Policy and Procedure Manual – all student data will be entered by the 10th of each month for the previous month.  

4. The grantee will serve all eligible adults as defined in the KYAE Policy and Procedure Manual and as based on the county’s needs assessment and community demand.
5. The applicant ensures that the proposed program design is of sufficient intensity and duration to achieve student outcomes.

6. The applicant ensures that the proposed curriculum is based on a strong foundation of research and effective educational practices.

7. The grantee will maintain a strong commitment to serving individuals who are most in need of adult education services, including those who are low-income, disabled or have minimal literacy skills. 

8. The grantee will adhere to KYAE’s assessment policy for pre- and post-testing students.

9. County programs must have at least one site with technology and connectivity to offer curriculum and related learning products available on the Internet.
10. The grantee will offer services on a flexible schedule on a 12-month basis to meet student needs.

11. Provisions will be made to ensure confidentiality of student records.  
12. County adult education programs shall maintain a folder on each student containing enrollment forms, assessment forms, standardized test scores and the student’s educational plan. Student folders must be kept on file for three years.
13. The grantee will form partnerships and coordinate with other available resources in the community, such as business and industry; elementary, secondary and postsecondary educational institutions; one-stop centers; job training and placement programs; and social service agencies as needed for recruitment and retention of students, for the non-duplication of services in the community and to leverage resources.

14. The grantee is responsible for providing technical support to the adult education program as needed to ensure security of information, computer access for staff and students, and proper functionality of hardware and software. Computer equipment purchased with KYAE funding will meet minimum standards.  (*State Requirement)
15. All personnel will meet minimum qualifications in KYAE’s personnel policy and comply with KYAE’s professional development requirements.  KYAE reserves the right to amend the personnel policy, including, but not limited to, the minimum qualifications for employees funded by KYAE, or to change the requirements for professional development and to condition renewal of grants upon compliance with these changed provisions.  KYAE will provide local programs with adequate notice of policy changes.  All new fiscal agents ensure that all employees meet the minimum requirements as defined in the Application Guidelines.  
16. Funds received under this grant will be used to supplement and not supplant funds already available to the applicant from other sources for purposes authorized by the Adult Education and Family Literacy grant program.

17. KYAE funds will not be expended for any purposes other than the direct provision of the adult education program.

18. The grantee will have sufficient working capital to sustain the program services until the first invoice is paid according to the Commonwealth of Kentucky’s contracting and invoicing process.  In accordance with the federal Cash Management Improvement Act, eligible providers that lack sufficient working capital may submit a written request for a working capital advance.
19. The grantee will repay any funds that have been finally determined through federal or state audit resolution processes to have been questioned or disallowed costs or otherwise not properly accounted for, and further agrees to pay any collection fees that may subsequently be imposed by the federal and/or state government. (*State Requirement)
20. A maximum of 15 percent (*State Requirement) of the core services grant funding will be used for administrative purposes.  Fiscal agents serving multiple counties assure KYAE that:

a. Any administrative functions performed at the county level are budgeted at the county level.

b. Instructional funds are not used to cover administrative costs at the county level.
c. Administrative funds from multiple counties must be used proportionately throughout the contracted counties.

21. The grantee will comply with all KYAE financial policies.  The grantee will retain all records of financial transactions and accounts relating to this grant for a period of three years and will make such records available for inspection and audit by KYAE staff members or an authorized representative of KYAE. (*State Requirement)
22. Documents of hours worked will be maintained for KYAE-funded employees in the grantee’s fiscal office and/or office of the program director. (*State Requirement)
23. All instructional facilities are in compliance with the Americans with Disabilities Act of 1990.

24. All facilities have appropriate exterior and interior signage clearly identifying the adult education program. (*State Requirement)
25. All students have a safe, age-appropriate and student-friendly learning environment that is in good condition and properly maintained and has adequate space and equipment.  Students are not required or permitted to receive KYAE-funded services in buildings or surroundings that are dangerous, unsanitary or hazardous to the student’s health and safety.  Adult education centers are in a location that is easily accessible and has adequate parking.  If it is determined through a KYAE site visit that the facility does not meet requirements, the fiscal agent may be asked to relocate the center to a more appropriate location or correct deficiencies.  Newly selected fiscal agents will work with the KYAE regional program support associates to identify appropriate adult education center locations. (*State Requirement)
26. In accordance with Title VI of the Civil Rights Act of 1964, the applicant will not discriminate on the basis of gender, race, color, age and/or national origin in its adult education programs, activities, employment or admission policies or practices.
27. KYAE may, as it deems necessary, evaluate and provide guidance, technical assistance and program support to the grantee in the conduct of activities performed under this grant.  However, failure of KYAE to evaluate and provide guidance, technical assistance and program support shall not relieve the fiscal agent of any liability for failure to comply with the terms of the grant award. (*State Requirement)
*The federal Workforce Investment Act, Adult Education and Family Literacy Act, Title II, requires that RFPs identify state requirements.  

     _____________________________________

Print Name of Authorizing Agent (Agency Head)

__________________________________________
Signature of Authorizing Agent (Agency Head)

     _____________________________________
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