July 2005 GED Update

Demographic Form Changes

January 1, KYAE eliminated two questions and modified the response to five questions on the demographic form.   On page 8 of the demographic form, space is provided for questions 32 to 49.   This allows states to ask specific questions.  Beginning July 1, Kentucky is adding questions 32-40.  The new questions may be answered Yes or No.   These questions will allow data analysis to improve instruction, separate statewide programs from county programs, and permit the release of information to assist and support students.


A correctly completed demographic form and the list of new questions may be found at http://adulted.state.ky.us/GED%20info/GED_AE_Handbook_July_2004.pdf, 
One additional question not printed on the student instructions is for examiners only.  Question 41.  Were testing accommodations requested and approved for this candidate?
A memo concerning demographic form changes will be sent by separate e-mail.   Please note a change in how to assign a SSN that is compatible with entering the student in the AERIN database.   The ID number will be assigned at the program level.  The list of questions and instructions for students will be attached to the memo.  

Test Center Closure


A test center has been closed due to the examiner’s failure to return the secure materials to the permanent storage following testing.   Examiners may never take the materials home or lock them in their car.  Arrangements can be requested for alternate overnight storage if the situation warrants.  This closure affects four sites.  

Emergency Plans


Emergency plans are due July 1.  Check all names, contact information.  If your plan does not include evacuation information, add instructions for evacuating the test room for each site.  Indicate on the cover sheet when the emergency plan was practiced.  

No Show Surveys


Please submit your no shows for January through June 30 in the chart provided.  Please indicate on the chart whether you are collecting fees before testing or on the day of testing.  We will compare the July to December no-show survey to the first six months of this year.  A no-show chart is attached.  

Test Readiness (OPT) Codes


By separate e-mail you will receive a memo reassigning the codes for certifying test readiness (OPT).   These codes are used on the KYAE-6 GED Testing Application Form and the demographic form, page 8.  The code is now six digits.   Please read the memo carefully, print the provider codes and authorized signatures.  


Please notify any entity sending students to test, but not on this list of the need to reapply to be certified as a test readiness provider.

Addendum Codes


We have assigned addendum codes for each test center.  The main test site has a code as well as all addendum sites.  Except for local jails, you may choose to use the addendum codes or not.  Using the addendum codes allows you to analyze the volume of testing at each site.  If you use the codes, you will receive an annual statistical report for each site.  


Please add 05 to your test center number for any inmate you test whether in regular session or at a local jail.   This allows KYAE to evaluate volume of testing at local jails.


A list of codes is attached to this e-mail.

Test Schedules


Schedules were due June 1 for July through December 2005.  Please submit any changes to your 2005 calendar as they occur so the master calendar can be kept current.  


This process will be automated and entered electronically by December 2005 for the first six month of 2006.  We will explain at the annual conference.

Reprints


A change to the student record no longer automatically generates a new transcript.  A transcript reprint only occurs if there is a score change.  A diploma reprint only occurs if there is a correction to the spelling of the student name.

Out of State Combination of Scores


When combining a Kentucky record with scores from out of state, please send the demographic form, original transcript, and Oklahoma change request form to our office.  We will submit to Oklahoma.  The demographic form submission will create the record and allow the input of the out of state scores.  When the student tests in Kentucky the scores will go to the record already created.  This procedure will save time and tracking.

Test Center Signs


KYAE has created and purchased GED Official Test Center signs for each Kentucky test center.  The signs are 2 foot by three foot on portable frames.  The signs should be placed outside the test center on the day of testing so examinees can clearly identify the building in which testing will take place.  The signs may also be transported to addendum sites.


If you or an associate are coming to Frankfort, you may sign for and pick up your sign.   We need the storage space and need to get the signs delivered as soon as possible.  



A picture of the signs is attached to the e-mail.

+++++++++++++++++++++++++++++++++++++++++++++++++++++++++

REMINDERS

Emergency Plans--


July 1




No Show Survey--


July 10

Receipt & Return Plans--

October 1

Annual Conference--

October 3-4
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