	2005 Kentucky Adult Education Conference

“Adult Education – Absolutely Essential”

	Conference Registration Form

	Louisville Marriot Downtown ( Louisville, KY ( September 19-21

One registration per page please.  Copy this form for additional registrants.

	( I am KYAE-funded.   ( I am not KYAE-funded (if not KYAE-funded, see Payment Method section below).

	Name:  ( Mr. ( Ms. ( Dr.


	Name on Badge:


	Title:


	Registrant’s E-mail Address:


	Program Name and County:


	Program Address:


	City:
State:
 Zip:


	Program Phone#:  
Fax#:  


	I will facilitate a concurrent session during the conference:  ( Yes   ( No 

	I will be attending:  ___9/19 luncheon; ____9/20 continental breakfast; ____9/20 awards luncheon; ___9/21 breakfast 

	Special Accommodations

	Special meals:  Vegetarian meal: ( Yes   ( No  (  Diabetic meal:  ( Yes  ( No

	Special accommodations requested?  Wheelchair  ( Yes   ( No  Other (please specify):
  

	Pre-Conference Session Registration

	Pre-Conference Sessions will be held on Monday, September 19, 8:30—11:45 AM

	Please select only one session (due to limited space, pre-conference session participation is limited): 

(I. Math   (II.  Writing   (III. Scoring OPT Essay   (IV. Family Literacy  ( V.  A Treasure Trove of Instruction

	KAACE Membership

	KAACE is your professional adult education organization working for you through advocacy, scholarships and professional development. All KYAE-funded staff and conference participants are encouraged to join KAACE.  

	(
My $20 membership fee for 2005, made payable to KAACE, is enclosed. 

	· My $20 membership fee for 2006, made payable to KAACE, is enclosed.  Membership runs from January 1, 2006, through December 31, 2006.   



	Those paying their membership fee before or at the conference will be eligible for a special drawing during the conference.

	NOTE:  Membership fees are NOT included in the conference registration fee. The individual (not the program) is responsible for self-paying the membership fee.  KYAE funds (of any kind) shall not be used for membership fees.

	Conference Payment Method

	If you are not a KYAE-funded program, please indicate your method of payment. Full payment, made payable to KAACE, must accompany this registration form.

	Agency Invoice:  PO # 
Amount $


	Check #
Amount $


	Credit Card:   ( MasterCard   ( Visa    Card #:
Exp. Date:


Signature
Total Charge Amount $


	Return Registration Form, with payment (see payment method above), to:  Attn: Pamela Franklin, Henderson Community College, 2660 South Green Street, Henderson, KY  42420.  A confirmation will be emailed, faxed or mailed upon receipt of registration.  If you do not receive a confirmation, please contact Pamela Franklin at 270-831-9649  or email at pamela.franklin@kctcs.edu.

	Conference Registration Cancellation Policy

	· Cancellations must be submitted in writing (mail—see address above, fax—270-831-9619, or email—pamela.franklin@kctcs.edu), and must be received by KAACE on or before Tuesday, September 6, 2005. (Requiring written cancellations protects both KAACE members and staff from the uncertainty and any misunderstandings which may occur during the registration process.) 

· Cancellations received by KAACE on Wednesday, September 7, through Monday, September 12, will be assessed a $25 cancellation fee. (KAACE must order a guaranteed numbers of meals, breaks and refreshments in advance.)
· NO cancellations will be accepted after September 12.  Programs will be responsible for registration payment, in full to KAACE, after that date.  KYAE funds, of any kind, may not be used for that payment.
· A confirmation will be emailed, faxed or mailed upon receipt of cancellation.  If you do not receive a confirmation, please contact Pamela Franklin at 270-831-9649 or email at pamela.franklin@kctcs.edu.
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Registration Fee:   $150


(Hotel accommodations and KAACE membership fees are not included in the registration fee.)





Registration


Deadline: September 6, 2005





Registration Includes: One pre-conference session (limited seats, first registered-first served), all conference sessions, exhibits, two breakfasts, two lunches and KAACE Reception.





Pre-conference Session


Registration:  September 18–7-9 pm


	  September 19–8:00-8:30 am





Pre-registration/On-site Registration/


Check-in: 	September 19-20--8:00-5:00 pm





(((((





Hotel Accommodations:


Louisville Marriott Downtown


280 W. Jefferson


Louisville, KY 40202


1-800-533-0127 Fax: 502-627-5044





Be sure to request the Special Code  GCKG in order to receive the special conference rate of $81.  Rates are subject to tax.  Parking is $10 per day.





Hotel Reservation


Deadline: August 21, 2005


After August 21, the special conference rate is not guaranteed. Rooms are limited; call for reservations now and take advantage of the special room rate!





(((((





Professional Development


Credit:


Credit for attending the conference and a pre-conference session will be announced in the KYAE News to Use publication by July 1.





If you are a KYAE-funded program, KYAE will pay for your conference registration fee ONLY.


 


KYAE-funded programs are allowed to use PD funds to pay for travel and hotel accommodation expenses.


  


KYAE funds, of any kind, shall NOT be used for membership fees or conference registration cancellation fee. 











