Mail Facts to Use 

Shipping services and options are always changing.  As we identify problems or learn of new options we will try to keep you informed.

· If you use UPS, the minimum weight for a ground package is 1 lb.  For letters and packages under 1 lb., the US postal service may be cheaper.  You must select a service that provides tracking.  The online shipping site for the US postal service is at 

http://www.usps.com/
· A sturdy box is the preferred package to use to ship your answer sheets.

· If you have a UPS account, UPS will provide you with free cardboard mailers.  Those cardboard mailers are for their premium services (next day air, 2nd day air, express).  Most of us can’t afford those services.  However, you can use that mailer and put it inside your poly mailer or Tyvek envelope and still ship ground.  That will protect your documents.

· If you decide to reorder tear-proof envelopes, UPS provided us with these  specifications:

Polyethylene (PE) - 6.0 mil thick 
Low Density PE    - 4.0 mil thick 
Linear Low Density PE - 3.5 mil thick 
Tyvek - 20 pound.
